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The contents of this Guide may not be relied upon as a substitute for the most current official text of the Law or the Administrative Rules. This Guide is not legal advice and should not be relied upon as legal advice. For legal advice, you should seek the services of a licensed attorney who is able to examine your individual situation. The Illinois Commerce Commission and its Staff are not permitted to provide legal advice to the public.

I. INTRODUCTION TO THE INTERVENOR COMPENSATION PROGRAM GUIDE
The Illinois Commerce Commission is a quasi-judicial body made up of five Commissioners responsible for regulating several industries, as directed by the Illinois General Assembly.  The Commission (ICC) oversees the provision of adequate, reliable, efficient and safe utility services at the least possible cost to Illinois citizens served by electric, natural gas, telecommunications, water and sewer public utility companies.  In enacting Public Act 102-0662, the Illinois General Assembly found that public participation is an important consideration in Illinois Commerce Commission proceedings, including retaining legal representation and expert witnesses.  It also found that it is in the public interest to reduce barriers to participation in Illinois Commerce Commission Proceedings, particularly for environmental justice and other public interest organizations, and that the provision of compensation for participating organizations will improve Illinois Commerce Commission proceedings and decisions, increase public engagement, and encourage additional transparency.
Public Act 102-0662 was enacted by the General Assembly with an effective date of September 15, 2021.  The Act provides for a Consumer Intervenor Compensation Fund.  A consumer interest representative is eligible to receive compensation from the Consumer Intervenor Compensation Fund if its participation includes lay or expert testimony or legal briefing and argument concerning the expenses, investments, rate design, rate impact, or other matters affecting the pricing, rates, costs or other charges associated with utility service, the Commission adopts a material recommendation related to a significant issue in the docket, and participation caused a significant financial hardship to the participant.

A. Overview of the Intervenor Compensation Fund Program
Public Act 102-0662 provided for the creation of the Intervenor Compensation Fund.  Electric, Gas and Water Public Utilities contribute towards the Fund as required in the Act.  The Program is administered by the ICC in accordance with the Statutes and the Commission’s Rules through an independent Administrator of the Fund.
The requirements for eligibility to request compensation through this program are set forth in the Illinois Public Utilities Act (220 ILCS 5/9-229(b) (“the Act”).  When an individual, group, or local government meets the eligibility requirements, that party may qualify for compensation under the Program.  Notably, the Program only provides compensation for reasonable attorney’s or advocate’s fees, reasonable expert witness fees, and other reasonable costs of preparation for and participation in a hearing or proceeding, as defined in the Rule, incurred by intervenors as a result of their substantial contribution to ICC proceedings in which they participated.  Expenses related to travel or meals shall not be compensable.

B. General Provisions and Standardized Forms
1.    Steps to File for Intervenor Compensation
To request intervenor compensation in a proceeding you must file:
· A verified request for funding from the Consumer Intervenor Compensation Fund after the conclusion of the proceeding, to the Fund Administrator, using the standardized verified request for funding application form in accordance with the Illinois Administrative Code (83 Ill. Adm. Code Section 288.220).
· A verified request for funding from the Consumer Intervenor Compensation Fund may also be made prior to the conclusion of the proceeding, to the Fund Administrator, using the standardized verified request for funding application form in accordance with the Illinois Administrative Code (83 Ill. Adm. Code Section 288.230).
NOTE: REQUESTS FOR FUNDING CLAIMS MUST BE FILED BY STATUTORY DEADLINES.
2.    Participating in the Intervenor Compensation Program
The first step parties must take to claim Consumer Intervenor Compensation Fund compensation is to formally file a verified request for funding, no later than 30 days after the later of the Commission’s final order in the proceeding or after the Commission’s denial of rehearing.  A request for funding may also be filed prior to the conclusion of the proceeding by filing a verified request for funding prior to the entry of the Commission’s final order or denial or decision of rehearing in the proceeding.  Copies of this request notice should be provided to all parties to the proceedings.  After the claim is filed, the Fund Administrator will issue an Award Recommendation to the Commission within 30 days of the verified request for compensation.
COMPENSATION FROM THE CONSUMER INTERVENOR COMPENSATION FUND ISSUBJECT TO THE AVAILABILITY OF MONIES IN THE FUND AND THAT IN NO EVENT WILL COMPENSATION BE PAID IF FUNDS ARE INSUFFICIENT.

3.    Standardized Forms
The Administrator has prepared standardized forms to assist Consumer Interest Representatives and expedite the preparation and processing of the Request for Funding Claim documents (83 Ill. Adm. Code Section 288.200(b)).  These forms, the Request to Claim Intervenor Compensation (“RCIC”) forms, include the required consumer interest representative’s information and documents.  The user may also adjust the forms where needed to provide space for additional needed information. 
4.    Purpose of Program Guide
This Guide provides instructions and sample forms to aid consumer interest representatives participating in the Program.  This Guide is intended to be used in conjunction with the Illinois Public Utilities Act (Section 9-229(b)) and the Illinois Administrative Rules, and Commission decisions and resolutions concerning a consumer interest representative’s compensation.  In addition, information is published on the Commission’s Consumer Intervenor Compensation Fund Program webpage, including useful program information and tools.  
WHILE THIS GUIDE IS INTENDED AS A TOOL, IT IS THE CONSUMER INTERVENOR’S RESPONSIBILITY TO ENSURE THAT THE REQUEST FOR FUNDING MEETS ALL THE REQUIREMENTS OF THE ILLINOIS PUBLIC UTILITIES ACT (SECTION 9-229(b) AND THE ILLINOIS ADMINISTRATIVE CODE (83 ILL ADM.CODE SECTION 288).

5.    Downloading documents Filed in Formal Proceedings
You will need access to various documents on file with the Commission in order to complete a RCIC form.  These documents can be accessed and downloaded from the Commission’s e-Docket website using the proceeding’s Docket Number.  To access a document:
a. Open the ICC’s home page at https://www.icc.illinois.gov;
b. In the “e-Docket” search box enter the docket number (e.g., 23-0123) and click “Go”;
c. You will be taken to the “Case Details” page which provides you a brief breakdown on the details of the case;
d. On the right side of this page there is an “eDocket Navigation” box that can be used to search for other relevant information for the case.  The “Documents” tab will take you to a page that provides you access to all documents related to the case.
6.    Where to Access Forms
[bookmark: _Hlk137650242]You can access electronic versions of the Request for Consumer Intervenor Compensation (RCIC) forms (MSWord) from the ICC’s webpage at Consumer Intervenor Compensation Fund (illinois.gov) .  You can request paper copies of the form by submitting a written request to:
[bookmark: _Hlk136349303]Intervenor Compensation Fund Program
ATTN: Fund Administrator
Leland Building
527 East Capitol Avenue
Springfield, Il 62701
Email: ICC.CICFAdministrator@illinois.gov

7.    Helpful information for Intervenors
Important Information
· The Commission’s Rules of Practice and Procedure: https://www.icc.illinois.gov/icc-authority
· ICC Meetings:  https://www.icc.illinois.gov/meetings/
· Consumer Intervenor Compensation Fund Program Webpage: Consumer Intervenor Compensation Fund (illinois.gov)
· Electronic Filing Information:  https://www.icc.illinois.gov
To access the e-filing portal, go to the section on the home page entitled “Filing Services, Public Utility Services” and click on the link for “e-Filing Portal”.

Consumer Intervenor Compensation Fund Administrator 
Formal documents submitted by consumer interest representatives to request consumer intervenor compensation fund compensation are assigned to the Consumer Intervenor Compensation Fund’s Administrator.  The Administrator is responsible for the prudent management of the Consumer Intervenor Compensation Fund and for recommendations for the award of consumer intervenor compensation from the Consumer Intervenor Compensation Fund.
Intervenor Compensation Fund Program
ATTN: Fund Administrator
Leland Building
527 East Capitol Avenue
Springfield, Il 62701
Email: ICC.CICFAdministrator@illinois.gov




II.  REQUEST TO CLAIM INTERVENOR COMPENSATION

A.    General Provisions
You must have participated in a Commission proceeding (among other requirements) to be eligible for consumer intervenor fund compensation.  A Consumer Interest Representative is eligible for compensation if all of the following conditions are met:
· Its participation included lay or expert testimony or legal briefing and argument concerning the expenses, investments, rate design, rate impact, or other matters affecting the pricing, rates, costs or other charges associated with utility services;
· The Commission adopts a material recommendation, in whole, in part, or with modification, of the Consumer Interest Representative or adopts a settlement agreement in which a material recommendation of the Consumer Interest Representative is resolved;
· Participation caused a significant financial hardship; and
· Applicant has not received and compensation, funding, or donations, directly or indirectly, from parties, other than residential or small commercial utility customers, that have a financial interest in the outcome of the proceeding.
Qualifying as an eligible Consumer Interest Representative does not guarantee that an intervenor will receive compensation.  To be eligible, the Consumer Interest Representative must meet all the conditions listed above as well as make a Request for Consumer Intervenor Compensation and provide the required information outlined in Illinois Administrative Code (83 Ill. Adm. Code Section 288.220 or 288.230) to demonstrate that they meet the above requirements.
You must use the applicable standardized RCIC form and complete the information in Parts I, II, III, and IV as instructed in the following sections of this Guide.  An electronic copy of the completed RCIC form with all the backup support documents is filed with the Consumer Intervenor Compensation Fund Administrator via email.  An electronic version of the RCIC form (in MS Word) may be downloaded from the Commission’s Consumer Intervenor Compensation Fund Administrator’s webpage.  When you have completed the RCIC form you must:
· Formally file via email an electronic version of the RCIC, in MS Word format (the same format in which the RCIC was originally prepared), with all backup support documents to the Consumer Intervenor Compensation Fund Administrator at:
            ICC.CICFAdministrator@illinois.gov
· Complete a Notice of Filing form to the Chief Clerk of the Illinois Commerce Commission serving all parties to the proceeding with the Request for Consumer Intervenor Compensation (RCIC).  An electronic version of this form may also be downloaded from the Commission’s Consumer Intervenor Compensation Fund Administrator’s webpage.  Instructions for completing this form can be found in Section D of this Guide.
· You must file a RCIC.  RCICs must be formally filed with the CICF Administrator no later than 30 days after the later of the Commission’s final order in the proceeding or after the Commission’s denial of rehearing.  A request for funding may also be filed prior to the conclusion of the proceeding by filing a verified request for funding prior to the entry of the Commission’s final order or denial or decision of rehearing in the proceeding.
THIS STATUTORY DEADLINE CANNOT BE WAIVED OR EXTENDED. 

[bookmark: _Hlk136441023]B.  Instructions on Completing Request for Consumer Intervenor Compensation (RCIC) Form After Conclusion of the Proceeding (83 Ill. Adm. Code Section 288.220).
The portions of the standardized Request for Consumer Intervenor Compensation (RCIC) form you should fill out are shaded with blue color.  Bracketed text in these blue shaded areas (for example, “[Title of Case]”) is text you may select and type over to insert your information.  Where needed, the space in the rows can be expanded to include additional information.  Where needed, extra rows can be added to accommodate the additional information.  When a paper copy of the Form is being used, please use additional sheets of paper to include all the requested information.  Reference the information on the attached sheets to the related Part and Section on the RCIC form.
Instructions for serving and filing the Request for Consumer Intervenor Compensation Form are also included with the RCIC form.

1.         RCIC Form Title Page 
· Title: Provide the title of the Case.  This information can be obtained from the “Case Details” page on the ICC’s eDocket website.
· [bookmark: _Hlk136428987]Proceeding/Docket Number and Filed date:  Provide the docket number (for example, 20-0306) and the filed date as listed on the “Case Details” page.  
· Case type:  This information can also be obtained from the “Case Details” page.
· Administrative law Judge:  Provide the name of the Administrative Law Judge (ALJ) as listed on the “Case Details” page.
· Consumer Interest Representative Information:  Provide the full Legal name of the Consumer Interest Representative and their mailing address, telephone number and email address.
· Consumer Interest Representative Information Certification: In the designated spaces provided, an authorized representative of the Consumer Interest Representative intending to Claim Consumer Intervenor Fund compensation, must make the signed and dated certification.
· [bookmark: _Hlk157947301]Availability of monies in the Fund Certification: In the designated spaces provided, an authorized representative of the Consumer Interest Representative intending to Claim Consumer Intervenor Fund compensation, must make the signed and dated certification.

2.        RCIC Form Part I:  Procedural Issues
A.  Status as “Consumer Interest Representative”
State how the applicant meets the definition of “Consumer Interest Representative”.  The different types of Consumer Interest Representatives are outlined as Category A, B, or C.  Public Utilities Act Section 9-229(b)(2) defines these categories.
Select one of the following:
i. A Category A Consumer Interest Representative is a residential utility customer or group of residential utility customers represented by a not-for-profit group or organization registered with the Illinois Attorney General under the Solicitation of Charity Act.
ii. A Category B Consumer Interest Representative is a representative of a not-for-profit group or organization whose membership is limited to residential utility customers.
iii. A Category C Consumer Interest Representative is a representative of a not-for-profit group or organization whose membership includes Illinois residents and that address the community, economic, environmental, or social welfare of Illinois residents.
iv. Explanation of the Selected Customer Category: Provide a detailed explanation of the status of the Consumer Interest Representative.  This must include a brief description of the Consumer Interest Representative members and membership’s interest in the proceeding and disclosure of:
· Whether the representative has any members that reside, or take utility service, within the geographic area or service territory affected by the docketed proceeding; and
· Whether the representative has members that are customers of a utility that is impacted by the outcome of the docket.
Supporting documents to support the claimed status, such as copies of utility bills, listing and authorization of residential customers being represented, current copies of the articles of incorporation and bylaws, must be included and listed on Part V of this form.

B.  Receipt of Compensation, Funding or Donation
The application must state if they have received any compensation, funding, or donations, directly or indirectly from parties, not including residential or small commercial utility customers, that have a financial interest in the outcome of the proceeding.  If answered YES, a detailed explanation must be provided.  The same authorized representative of the Consumer Interest Representative that completed the certification on the Title page must complete the certification in this section.
NOTE:   Your RCIC may be rejected if any of the above information is omitted or incomplete.

C.  Status as a tax-exempt organization
Provide a detailed explanation of the status of the Consumer Interest Representative as a tax-exempt organization registered with the IRS; and,
Provide a copy of the Consumer Interest Representative’s W-9 form showing the Consumer Interest Representative’s taxpayer identification number.  
Supporting documents including the W-9 form must be provided and listed on Part V of this form.

D.  Timely Filing of the RCIC
Your RCIC must be filed timely.  The filing deadline is a statutory requirement that cannot be waived by the Commission.  Failure to timely file your RCIC will forfeit your right to claim compensation.  In order to be considered timely, your RCIC must be submitted to the Consumer Intervenor Compensation Fund Administrator no later than 30 days after the later of the Commission’s final order in the proceeding or after the Commission’s denial of rehearing, if any.  (83 Ill. Adm. Code Section 288.220 (a))
You must complete a Notice of Filing Form and file the RCIC with the Chief Clerk of the Illinois Commerce Commission to confirm that all parties to the proceedings have been served with this request for compensation and list the date.
The specific deadline for your RCIC will depend on the date of the initiation and docketing of the proceeding.  If you are unsure of the deadline, contact the Chief Clerk’s office or the Consumer Intervenor Compensation Fund Administrator.
The CICF Administrator recommends that Consumer Intervenors know the filing deadline and formally file the request well ahead of the deadline to afford them the opportunity to refile the request in the event that errors or missing documents are discovered for the original request filed. 
[bookmark: _Hlk136441911]Supporting documents to support that the RCIC was served on all parties of the proceeding must be included with the RCIC and listed on Part V of this form.
	
E.  Additional Comments for Part I – Procedural Issues
Utilize this section to add any additional comments to explain any portions of this part of the form.  Please refer to the Section and number for each comment.

3.        RCIC Form Part II:  Nature and Extent of Participation
A.  Participation.
In the space provided at Part II (A) provide the following information (use bullet points if appropriate):
i. List of the issues you participated in the proceeding.  Indicate what aspects of these issues you addressed and briefly state your position on these issues.
ii. Describe, briefly the nature of your participation.  For example, state whether you attended hearings, filed legal briefings, comments and other pleadings, provided lay or expert testimony, or participated in settlement negotiations or proceeding-related activities.
iii. Describe the material recommendation(s) that you made and if it (they) were wholly or in part adopted by the Commission.  Also please include specific references for these.
Supporting documents for this Part of the form is not necessary if included in the Commission’s eDocket system.  Specific refences must be included on the form.

4.        RCIC Form Part III:  Showing of Significant Financial Hardship
Compensation is available only to eligible Consumer Interest Representatives whose participation in a proceeding would impose a significant financial hardship.  “Significant financial hardship” means that a Consumer Interest Representative has incurred or will incur eligible costs as defined herein, and will be either unable or not reasonably able, without an award of intervenor compensation, to participate in a Commission proceeding through offering of lay or expert testimony or legal briefing and argument concerning the expenses, investments, rate design, rate impact, or other matters affecting the pricing, rates, costs or other charges associated with utility service. (83 Ill. Adm. Code Section 20)

A.  Basis for Significant Financial Hardship
The Consumer Interest Representative must indicate their basis for claiming Significant Financial Hardship under # 1 or # 2.

B.  Explanation and support for Significant Financial Hardship.
Provide an explanation of the factual basis for the claim of “Significant Financial Hardship”.  The Consumer Interest Representative must detail how the representative’s participation will cause a significant financial hardship.
Supporting documents demonstrating the explanation and claim of significant financial hardship must be provided and listed on Part V of this form.  They may include, but not limited to, a budget summary containing information concerning the Consumer Interest Representative’s financial capabilities and resources, including, but not limited to, annual budget, cash on hand, and expense and revenue information supporting the representative’s claim of financial hardship.

5.        RCIC Form Part IV:  Requested Compensation
A.  Applicant’s requested Compensation.
Complete the table in Part IV (A) to provide an itemized list of the expenses incurred for which a Request for Compensation is being made (fees and related costs).  For attorneys, experts, advocates and other representatives, the hourly rate and number of hours must be provided.  An itemized list of the other costs, if any, must also be provided.  You may type over any bracketed test to identify attorneys or experts by name, as well as specific types of costs.  Total your amounts as indicated in the form.  Provide explanations for each of the three expense types including the basis used to determine hourly rates.  Provide a sequence number (starting with “1”) in the # column and provide the information in the “Explanations” space.  For each issue of your participation listed in Part II A of this form, allocate the Compensation Costs requested.  For example, “Issue A - $____; Issue B - $____”.  You must also disclose in this section if you received grants or other financial support from others for your participation in the proceeding.

B.  Reasonableness of Compensation request.
Include in this section an explanation of the reasonableness of the Costs included in the request: an explanation of the reasonableness of hours claimed, and an explanation of the reasonableness of the hourly rates claimed, including a comparison to market rates.
Please include all supporting documents including invoices, contracts and agreements, time logs, etc. and list them in Part V of this form.
NOTE:  The Consumer Intervenor Compensation Fund Administrator is not legally required to reimburse you for all of your claimed or estimated expenses.  The Consumer Intervenor Compensation Fund Administrator undertakes a detailed review of the reasonableness of the actual claimed costs when it reviews a Consumer Intervenor Compensation Request.

6.        RCIC Form Part V:  Attachments Documenting Specific Assertions Made in RCIC Form.
A.  List of Attachments
Provide a list of the supporting documents submitted with this form specific to the various assertions in this form.  Some of these will include:
· Attachment 1:  Certificate of Service - A signed Certificate of Service (accompanied by a copy of the Service List) must be attached to your RCIC as a separate document, in order to verify that the RCIC was served to all parties to the proceeding; and,
· Documents related to your Status as a Consumer Interest Representative.
Examples of these documents include, but are not limited to, copies of utility bills; listing of customers; authorizations of residential customers represented; current copies of articles of incorporation and bylaws and, supporting documents showing the status of the Consumer Interest Representative as a tax-exempt organization registered with the IRS.
· Documents that demonstrate a Significant Financial Hardship.
Examples of these documents include, but are not limited to, a budget summary of the Consumer Interest Representative’s financial capabilities and resources, including, but not limited to, annual budgets, cash on hand, and expense and revenue information supporting the representative’s claim of significant financial hardship.  Additionally, statements of income, expenses, cash balances, and other assets may also be provided to demonstrate Significant Financial Hardship.
· Documents supporting the amount of requested compensation.
These should include all supporting documents such as invoices, proof of payments, contracts, engagement letters and agreements, time logs, hourly billing rates, etc.
· Any other document supporting an assertion made in the RCIC.

B.  Confidential and Proprietary Information.
You must notify and clearly identify all the information in the RCIC form that is Confidential or Proprietary.  List each one by Part and Section of the form and provide a brief description of the information.

C. Attachments to the RCIC.
You must attach all the documents list in Part V to the RCIC.  Consult Section A above to ensure all required documents are submitted with the RCIC form.
NOTE:  Your RCIC may be rejected if any of the above required documents are not included with the form.  

C.  Instructions on Completing Request for Consumer Intervenor Compensation (RCIC) Form Prior to the Conclusion of the Proceeding (83 Ill. Adm. Code Section 288.230).
A Consumer Interest Representative that receives compensation from the Consumer Intervenor Compensation Fund prior to the entry of the Commission’s final order after denial or decision on rehearing in the proceeding must submit a verified request for funding following the Commission’s final order after denial or decision on rehearing in the proceeding. 
The portions of the standardized Request for Consumer Intervenor Compensation (RCIC) form you should fill out are shaded with blue color.  Bracketed text in these blue shaded areas (for example, “[Title of Case]”) is text you may select and type over to insert your information.  Where needed, the space in the rows can be expanded to include the additional information.  Where needed, extra rows can be added to accommodate additional information.  When a paper copy of the Form is being used, please use additional sheets of paper to include all the requested information.  Reference the information on the attached sheets to the related Part and Section on the RCIC form.
Instructions for serving and filing the Request for Consumer Intervenor Compensation Form are also included with the RCIC form.

1.        RCIC Form Title Page 
· Title: Provide the title of the Case.  This information can be obtained from the “Case Details” page on the ICC’s eDocket website.
· Proceeding/Docket Number and filed date:  Provide the docket number and the filed date as listed on the “Case Details” page.
· Case type:  This information can also be obtained from the “Case Details” page.
· Administrative Law Judge:  Provide the name of the Administrative Law Judge (ALJ) as listed on the “Case Details” page.
· Consumer Interest Representative Information:  Provide the full legal name of the Consumer Interest Representative and their mailing address, telephone number and email address.
· Consumer Interest Representative Information Certification: In the designated spaces provided, an authorized representative of the Consumer Interest Representative intending to Claim Consumer Intervenor Fund compensation must complete the signed and dated certification.
· Availability of monies in the Fund Certification: In the designated spaces provided, an authorized representative of the Consumer Interest Representative intending to Claim Consumer Intervenor Fund compensation, must make the signed and dated certification.

2.        RCIC Form Part I:  Procedural Issues

A.  Status as “Consumer Interest Representative”
State how the applicant meets the definition of “Consumer Interest Representative”.  The different types of Consumer Interest Representatives are outlined as Category A, B, or C.  Public Utilities Act Section 9-229(b)(2) defines these categories.
Select one of the following:
v. A Category A consumer interest representative is a residential utility customer or group of residential utility customers represented by a not-for-profit group or organization registered with the Illinois Attorney General under the Solicitation of Charity Act.
vi. A Category B consumer interest representatives are representatives of not-for-profit groups or organizations whose membership is limited to residential utility customers.
vii. A Category C consumer interest representative are representatives of not-for-profit groups or organizations whose membership includes Illinois residents and that address the community, economic, environmental, or social welfare of Illinois residents.
viii. Explanation of the Selected Customer Category: Provide a detailed explanation of the status of the Consumer Interest Representative.  This must include a brief description of the Consumer Interest Representative members and membership’s interest in the proceeding and disclosure of:
· Whether the representative has any members that reside, or take utility service, within the geographic area or service territory affected by the docketed proceeding; and
· Whether the representative has members that are customers of a utility that is impacted by the outcome of the docket.
Supporting documents to support the claimed status, such as copies of utility bills, listing and authorization of residential customers being represented, current copies of the articles of incorporation and bylaws, must be included and listed on Part V of this form.

B.  Receipt of Compensation, Funding or Donation
The applicant must state if they have received or anticipate receiving any compensation, funding, or donations, directly or indirectly from parties, not including residential or small commercial utility customers, that have a financial interest in the outcome of the proceeding.  If answered YES, a detailed explanation must be provided.
The same authorized representative of the Consumer Interest Representative that completed the certification on the Title page must complete the certification in this section.
NOTE:   Your RCIC may be rejected if any of the above information is omitted or incomplete.

C.  Status as a tax-exempt organization
· Provide a detailed explanation of the status of the Consumer Interest Representative as a tax-exempt organization registered with the IRS.
· Provide a copy of the Consumer Interest Representative’s W-9 form showing the Consumer Interest Representative’s taxpayer identification number.  
Supporting documents including the W-9 form must be provided and listed on Part V of this form.

D.  Timely Filing of the RCIC
Your RCIC must be filed timely.  The filing deadline is a statutory requirement that cannot be waived by the Commission.  Failure to timely file your RCIC will forfeit your right to claim compensation.  In order to be considered timely your RCIC must be submitted to the Consumer Intervenor Compensation Fund Administrator prior to the entry of the Commission’s final order after denial or decision on rehearing in the proceeding.  (83 Ill. Adm. Code Section 288.230 (a))
You must complete a Notice of Filing Form and file the RCIC with the Chief Clerk of the Illinois Commerce Commission to confirm that all parties to the proceedings have been served with this request of compensation and list the date.
The specific deadline for your RCIC will depend on the date of the initiation and docketing of the proceeding.  If you are unsure of the deadline, contact the Chief Clerk’s office or the Consumer Intervenor Compensation Fund Administrator.
The CICF Administrator recommends that Consumer Intervenors know the filing deadline and formally file the request well ahead of the deadline to afford them the opportunity to refile the request in the event that errors or missing documents are discovered for the original request filed. 
Supporting documents to support the RCIC was served on all parties of the proceeding must be included with the RCIC and listed on Part V of this form.

E.  Additional Comments for Part I – Procedural Issues
Utilize this section to add any additional comments to explain any portions of this part of the form.  Please refer to the Section and number for each comment.

3.        RCIC Form Part II:  Nature and Extent of Participation
A.  Participation.
In the space provided at Part II (A) provide the following information (use bullet points if appropriate):
iv. List of the issues you participated in or plan to participate in the proceeding.  Indicate what aspects of these issues you addressed or will address and briefly state your position on these issues.
v. Briefly describe the nature of your participation or planned participation.  For example, state whether you attended or plan to attend hearings, filed legal briefings, comments and other pleadings, provided or plan to provide lay or expert testimony, or participated in settlement negotiations or proceeding related activities.
vi. Describe the material recommendation(s) that you made or anticipate making and if made it/(they) was/were/will be wholly or in part adopted by the Commission.  Also please include specific references for these.
Supporting documents for this Part of the form is not necessary if included in the Commission’s eDocket system.  Specific refences must be included on the form.

4.        RCIC Form Part III:  Showing of Significant Financial Hardship
Compensation is available only to eligible Consumer Interest Representatives whose participation in a proceeding would impose a significant financial hardship.  “Significant financial hardship” means that a Consumer Interest Representative has incurred or will incur eligible costs as defined herein, and will be either unable or not reasonably able, without an award of intervenor compensation, to participate in a Commission proceeding through offering of lay or expert testimony or legal briefing and argument concerning the expenses, investments, rate design, rate impact, or other matters affecting the pricing, rates, costs or other charges associated with utility service. (83 Ill. Adm. Code Section 20)
A.  Basis for Significant Financial Hardship
The Consumer Interest Representative must indicate their basis of claiming Significant Financial Hardship under # 1 or # 2.
B.  Explanation and support for Significant Financial Hardship.
Provide an explanation of the factual basis for the claim of “Significant financial hardship”.  The Consumer Interest Representative must detail how the representative’s participation will cause a significant financial hardship.
Supporting documents demonstrating the explanation and claim of significant financial hardship must be provided and listed on Part V of this form.  These include, but are not limited to, a budget summary containing information concerning the Consumer Interest Representative’s financial capabilities and resources, such as annual budgets, cash on hand, and expense and revenue information supporting the representative’s claim of financial hardship.

5.        RCIC Form Part IV:  Requested Compensation
A.  Applicant’s requested Compensation.
Complete the table in Part IV (A) to provide an itemized lists of the anticipated expenses you will incur for which a Request for Compensation is being made (fees and related costs).  For attorneys, experts, advocates and other representatives, the hourly rate and number of hours must be provided.  An itemized list of the other costs, if any, must also be provided.  You may type over any bracketed text to identify attorneys or experts by name, as well as specific types of costs.  Total your amounts as indicated in the form.  
· Provide explanations for each of the three expense types including the basis used to determine hourly rates.  
· Provide a sequence number (starting with “1”) in the # column and provide the information in the “Explanations” space.  
· For each issue of your participation listed in Part IIA of this form, allocate the Compensation Costs requested.  For example, “Issue A - $____; Issue B - $____”.  
· You must also disclose in this section if you received or expect to receive grants or other financial support from others for your participation in the proceeding.

B.  Reasonableness of Compensation request.
Include in this section an explanation of the reasonableness of the costs included in the request: an explanation of the reasonableness of hours claimed, and an explanation of the reasonableness of the hourly rates claimed, including a comparison to market rates.
Please include all support documents that are available at this time for anticipated expenses, the remaining support documents for actual expenses must be submitted when a RCIC is submitted following the Commission’s final order after denial or decision on rehearing in the proceeding.  These should include invoices, contracts and agreements, time logs, etc. and list them in Part V of this form.
NOTE:  The Consumer Intervenor Compensation Fund Administrator is not legally required to reimburse you for all your estimated or claimed expenses.  The Consumer Intervenor Compensation Fund Administrator undertakes a detailed review of the reasonableness of the actual claimed costs when it reviews a Consumer Intervenor Compensation Request

C.  Acknowledgement and Certification for Applicant’s Compensation Request Prior to the Conclusion of the Proceeding.
The Consumer Interest Representative (same as on Title page) must acknowledge and submit a Verified Request for Funding (RCIC) no later than 30 days following the Commission’s final order in the proceeding.  They must also complete the certification related to the refund of excess funds.

6.        RCIC Form Part V:  Attachments Documenting Specific Assertions made in RCIC form.
A.  List of Attachments
Provide a list of the supporting documents submitted with this form specific to the various assertions in this form.  Please list each document by number starting with #1 and list the Certificate of Service as #1.  In the description column please provide a brief description of the document.  In the Confidential column please enter Yes or No to indicate if the document is confidential or proprietary.  
Some of the documents will include:
· Attachment 1:  Certificate of Service:  A signed Certificate of Service (accompanied by a copy of the Service List) must be attached to your RCIC as a separate document, in order to verify that the RCIC was served to all parties to the proceeding.
· Documents relating to the Status as Consumer Interest Representative.
Examples of these documents will include, but are not limited to, copies of utility bills; listing of customers; authorization of residential customers represented; current copies of articles of incorporation and bylaws and, supporting documents showing the status of the Consumer Interest Representative as a tax-exempt organization registered with the IRS.
· Documents relating to demonstration of Significant Financial Hardship
Examples of these documents will include, but are not limited to, a budget summary containing information concerning the Consumer Interest Representative’s financial capabilities and resources, annual budget, cash on hand, and expense and revenue information supporting the representative’s claim of significant financial hardship.  Additionally, statements of income, expenses and cash balances or other assets may also be provided to demonstrate Significant Financial Hardship.
· Documents supporting requested compensation claimed.
Any support documents available related to the anticipated expenses should be submitted at this time.  These may include supporting documents such as contracts and agreements, hourly rate sheets/logs etc.
· Any other document supporting an assertion made in the RCIC.

B.  Confidential or Propriety Information.
You must notify and clearly identify all the information in the RCIC form that is Confidential or Proprietary.  List each one by Part and Section of the form and provide a brief description of the information.  

C.  Attachments to the RCIC.
You must attach all the documents list in Part V to the RCIC.  Consult Section A above to ensure all required documents are submitted with the RCIC form.
NOTE:  Your RCIC may be rejected if any of the above required documents are not included with the form.

D.        Filing and Serving the RCIC
1.  Filing the RCIC
In order for your RCIC and the attached documents to be considered filed, the RCIC form must be submitted along with all the backup support documents in electronic format via email to the Consumer Intervenor Compensation Fund Administrator at:
Email: ICC.CICFAdministrator@illinois.gov
If you file paper copies, they must be tendered to:
Consumer Intervenor Compensation Fund Administrator ATTN: CICF Administrator
Leland Building 
527 E. Capitol Ave.
Springfield Il 62701

2.  Filing Confidential information
If your RCIC contains confidential information and you wish to file it under seal, please follow the instructions of the ICC’s Chief Clerk’s Office.  Confidential documents may not be filed electronically.  For more information, please go to the ICC’s “Filing a Document” webpage at https://icc.illinois.gov/efile/FAQs.

3.  Serving the RCIC
You must complete a Notice of Filing Form and file the RCIC with the Chief Clerk of the Illinois Commerce Commission to serve a copy of the RCIC on each person on the current official Service List for the proceeding.  Instructions for completing and filing the form are detailed in Section 4-D of this guide. 
To protect confidential information, do not serve confidential documents unless you have non-disclosure agreements from the recipients.



D.  Instructions on Completing and Filing Notice of Filing Form.

1. Completing the Notice of Filing Form.
On page one, complete all the highlighted sections of the form.  This will include the name of the Utility Company, the description of the docketed proceeding (as listed on page one of the RCIC form), list the day, month and year of filing, and the name of the Intervenor (as listed on page one of the RCIC).  The form must be signed by the same Consumer Intervenor Representative as on page one of the RCIC.
On page two complete the highlighted sections by providing the name of the Utility company, and the Docket # for the proceeding.  Additionally, list all parties served with the RCIC.  Copies of the service list for a proceeding are available on eDocket, under the Docket No. for each case. 
2. Filing the Notice of Filing Form
A completed Notice of Filing Form must be completed and filed with the Chief Clerk of the Illinois Commerce Commission.  For information on how to file the Notice of filing Form with the Chief Clerk’s office please contact them at the contact information listed below.  The Chief Clerk’s office does not accept any filing via email.  The Chief Clerk’s office will only accept a filing if it meets all the filing requirements.

Illinois Commerce Commission 
ATTN: Chief Clerk
Leland Building 
527 E. Capitol Ave.
Springfield Il 62701
217-782-7434
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